

11 March 2019

Dear Parent/Guardian
[image: http://publicdomainvectors.org/photos/1393580373.png]
Year 11 Parents’ Evening Tuesday 2 April 2019 - NEW Online Appointment Booking System available on smartphone, tablet, computer

Your son/daughter is at a crucial time in their education and I am sure that you will welcome the opportunity to discuss their work, progress and potential with members of staff. Year 11 Parents’ Evening will take place on Tuesday 2 April 2019 from 4:00pm – 6:30pm.  

The school has introduced a new intuitive and easy to use online appointment booking system. This allows you to choose your own appointment times with teachers and you will receive an email (providing we have your most up to date email address on our records) confirming your appointments. Evidence from other schools suggests that this system makes parents’ evening planning easier for parents, students and teachers. 

Follow the link from our website or visit https://ysgoleirias.parentseveningsystem.co.uk to book your appointments.  Appointments can be made from Wednesday 13 March 2019 and will close on Friday 29 March 2019. A quick guide is printed overleaf and is also available on our website.

Appointments can be viewed online or printed off, however, we will also send a copy of your appointments home with your son/ daughter. 

Should you wish to update your email address; or you have problems accessing the system or you wish to make any changes to appointments after the closing date, please email parentsevening@eirias.conwy.sch.uk or contact Mrs Thomas on 01492 532025. 

If you have any additional needs, as a result of disability and/or language, cultural issues, with which you require assistance on the evening, please let Miss Alexander know by Friday 29 March 2019 at the latest so that arrangements can be made to try and assist you.

Yours faithfully
[image: C:\Users\kt.YSGOLEIRIAS\Local Settings\Temporary Internet Files\Content.Outlook\S0HVKE0J\SSN Electronic Signature.jpg]
Mrs S Sutton
Headteacher
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Eirias Road, Colwyn Bay, Conwy, LL29 7SP.  Telephone: (01492) 532025, Fax: (01492) 531684, 
E-mail: parentsevening@eirias.conwy.sch.uk
Cyfeirier pob gohebiaeth at y Prifathro.  Please address all communications to the Head Teacher


Parents’ Guide for Booking Appointments
https://ysgoleirias.parentseveningsystem.co.uk/
	 [image: ]
	Step 1: Login

Please fill out all the details on the page. A confirmation of your appointments will be emailed to you.

Please use your child’s “preferred” forename that matches our records (no abbreviations). 

Date of birth – eg: 26/11/2005

Click the “Logon and Continue” button
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	Step 2: Select Parents’ Evening

Click the green tick to select the parents’ evening you want to make appointments for.
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	Step 3: Choose Teachers

Your children’s teachers will appear. Ensure the teachers you wish to see are selected in green. If you do not wish to see a teacher, click on their name to de-select them.
Click on the “Continue to book Appointments" button to proceed.
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	Step 4: Book Appointments

Click “Book” to make your appointment with the teacher for the time you wish. Optionally enter a short note to the teacher to help structure the appointment. Repeat this for all the teachers you wish to see. 

After you have finished making appointments, click on “click here” in the yellow box at the top of the page to send the confirmation email.
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	Step 5: Finished 

You will receive an email confirmation of your appointments. You may print this out and bring with you to the parents’ evening. To send the school feedback about this system, click on “Send Feedback”.
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	Viewing/Editing/Printing Appointments

You can also view and print your appointments online by clicking the “Appointments” tab. You may wish to bring a print out of your appointment times to the parents’ evening if you cannot access them on your smartphone or other device.

You can change your appointments by clicking on “Add/Edit/Delete Appointments”. There is a link at the bottom of the confirmation email which logs you back into the system.
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Parents’ Evening System

Vielcome to the Ysgol Eirias parents' evening booking system.

Appointments can be amended via a link from the email confirmation - please ensure your
‘email address s correct.

Your Details

Title First Name Surname
Email Address Confirm Email Address

Child's Details
First Name Surname DoB (dd/mm/yyyy)

+ Login & Continue

& Administrator Login
3 Teacher Login
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Appointments

Welcome

Click on an event below to make/change appointments, or browse to Manage Appointments to view/print current appointments. Contact Details

Please follow the on screen instructions.
to book appointments. Should you have

% 2016/03/01 Year 13 Parents Evening 9 any difficulties, please contact:

“This parents' evening is for pupils in year 13. Please enter the school via the gates to the left of
the main entrance and follow the signs to C block, please sign in and out. Parking is available in
the main school car park.

Jon Bvans
Continue 01492532025

Date: 01/03/2016  Time: 16:00 - 18:00
Child's Details

Matthew Harding
Year: Year 13
Class: 13Y

Powered by A Parentseveningsystem
‘Copyright © School Cloud Systems 2016

M

210172016 ||




image6.png
/ M Parents Evening System - X '\ -

> € [ B hitpsy/ysgoleirias.parentseveningsystem.co.uk/user/chooseteachersZeveningID=30484 7| =

Ysgol Eirias

————
Appointments

Choose Teachers for 2016/03/01 Year 13 Parents Evening

Matthews teachers are listed below. If you don't wish to see a teacher, deselect them by clicking on the teacher's name. To select the teacher again, simply click their name. You
already have some appointments with teachers, they have been selected for you.

(& MrD Bowen-Jones - Accounting
(& Mrs E Crombie - Geography

[ Mr R Davies - Economics

& MrS Gavin - Year 13

[ Dr M Greenslade - Year 13

(& MrD Jones - Accounting

(& MrD Jones - Economics

[ Mrs S Marriott - Geography

|  continue to Book Appointments | | Cancel
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Deleted appointment successfully

Make Appointments

2016/03/01 Year 13 Parents Evening (01/03/2016). You can book 8 appointments for this parents' evening. Please note there is a minimum time between appointments of 5
mins. This s to ensure you arrive at your next appointment in good time.

Finished Adding Appointments?
You can book 1 more appointment. If youire finished, please click here to save your appointments and send an email confirmation.

Mr S Gavin Mr D Bowen-Jones
Year 13 Accounting

16:00 Book

16:05 Busy Book

16:10 Busy Book

16:15 Busy

16:20

16:25

16:30

16:35

16:40

16:45

16:50

16:55

17:00

17:05

17:10

17:15 Book

17:20 Book

17:25 Book

17:30 Book

17:35 Book

17:40 Book

17:45 Book

17:50

17:55 | Matthew Harding (] %¢

httpsi//ysgoleirias.parentseveningsystem.co.uk/user/makeappointments?success=Deleted appointment successfullyBedi

: (%]} R Davies Mr D Jones Mr D Jones
Confirm & Add Message nomics Accounting Economics
Optionally add a message for Mr D Bowen-Jones (Accounting) for
Your appointment at 17:15:

4
140 characters left
| ¥ Add Appointment | | cancel
Matthew Harding (] 3¢
Matthew Harding ] 3¢ Busy

Busy

Matthew Harding ] 3¢

Ise&teveningID=30484&teacherDepartments=3526959:777048, 3526959:777129, 3526959:776939, 3526959:7.
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All Finished!

Your appointments have been saved and an email has been sent confirming your appointments.

Changed Your Mind?
o change an appointment click on the red cross beside your child's name for the relevant teacher. Be sure

What's Next?
View/Print Appointments  Send Feedback  Logout
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& print Appointment Sheet Your Appointments

For 2016/03/01 Year 13 Parents Evening on 01/03/2016
/ EditYour Appointments

“This parents'evening is for pupils in year 13. Please enter the school via the gates to
- the left of the main entrance and follow the signs to C block, please sign in and out.
e Parking is available in the main school car park.

2016/03/01 Year 13 Parc v

Select Eve:

16:20  Matthew Harding - s E Crombie (13Y - Geography)

16:25
16:30  Matthew Harding - Dr M Greenslade (13Y - Year 13)
16:35
16:40  Matthew Harding - s S Marriott (13Y - Geography)
16:45

16:50  Matthew Harding - M R Davies (13Y - Economics)

16:55

17:00  Matthew Harding - Mr D Jones (13Y - Accounting)

17:05  Matthew Harding - Mr D Jones (13Y - Economics)

17:10

17:15

17:20

17:25

17:30

17:35

17:40

17:45

17:50
17:55  Matthew Harding - M S Gavin (13Y - Year 13)
18:00
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