




A personal 
statement is a 

maximum of 47 
lines or 4000 

characters 
whichever comes 

first 

 

There is no 
maximum length to 

a personal 
statement 

 

 



 
You can use 

paragraphs in a  
personal statement – 
remember that blank 
lines count towards 

the maximum 

A personal 

statement can be 

written in 

paragraphs 



 
Apply will not spell 

check your work – we 
recommend you 

prepare your personal 
statement offline using 

a word-processing 
package and copy and 

paste it into apply 

The UCAS Apply 

software has 

spelling and 

grammar checks 



You only write one 
personal statement 
and it will be used 
for all your choices 

You can write a 
different Personal 

Statement for each 
of your choices 



You cannot use italics, 
bold, or underlining in 

your personal 
statement - the 

system will 
automatically remove 

this formatting 

You can use bold, 
italics & underlined 

characters 



The personal 
statement could be 

used as the basis for 
an interview. Keep a 

copy so you are 
prepared to answer 

questions on it 

You should keep a 

copy of your 

personal 

statement  



All personal 
statements are 

checked by our system 
for similarities – see 
www.ucas.com for 

more details 

There’s no problem 
in using material 
I’ve found on the 

web 











Personal 
Statement 

Reasons for 
choosing the 

course 

Academic and 
personal 
abilities 

Work 
experience 

and 
volunteering 

Aspirations 

Further 
Qualifications 

Outside 
interests 

Deferred 
entry- and 

why? 



What makes a good personal 
statement? 

•Original, interesting and 
enthusiastic. 

•Varied sentence structure 

•Relevance 
•Academic courses/skills 
•Extra-curricular activities 

•Apply for the course not the 
career 
•Strong conclusion 



Saying what you 
do is not 
enough! 

You need to 
show 
evidence 

A 

B 

C 

ctivity 

enefit 

ourse 

• What you have done… 

• What you have learnt from it 
• What skills you have acquired 

• How it relates to your course 
• How it will help you succeed at 
university 



This means I am able to manage 
my time well, have good 

communication skills and am able 
to take on levels of responsibility. 

Some Examples 

I work part-time in a clothes 
shop where I serve customers 

and order stock. 

I play for my school  football team 
and this year I have been chosen 

as captain. 

I undertook work experience in 
a care home where I talk to 

residents and prepare meals. 

This shows commitment, 
excellent team work and 

leadership skills. 
How do you approach your 

leadership role? 

This shows I have good communication 
skills, commitment and a caring nature. 

How long was this for?  
What did you gain from doing this 

placement? 
How does it relate to your course? 



You already have lots of 

Which are relevant for your course? 

transferable skills!  



Introduction: Why I want to study this course 

Main Part: What academic skills and knowledge do I 
have that prepare me to succeed in this subject 

Work experience / voluntary work / Part-time Job (You 
may spend more time on this section for courses where 
work experience is a requirement e.g. health-care 
related courses) 

Extra-curricular activities / other qualifications e.g. first 
aid, DoE 

Conclusion 



eg of an Excellent Statement (1) 



eg of an Excellent Statement (2) 



eg of a Poor Statement (3) 

Not offered a place 



Things to think about 
• Have a strong introduction 

• Use positive phrasing 
- I learnt from… 
- This has furthered my… 
-  I have acquired skills which 

• Make it personal 

• Have a strong summary  

• Draft and re-draft 

• Check spelling and grammar! 



http://www.ucas.tv/ucas/video/WXSch 

http://www.ucas.tv/ucas/video/WXSch


Your Reference 
• Communication between you and 

your referee is crucial 

• Make sure they are aware of what 
you do outside the classroom e.g. 
extra-curricular, involvement in 
school/college activities, work 
experience 

• Teachers like to be positive, but have 
a duty to you and your university 
choices to be realistic  







Any Questions? 


